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BLACKS IN GOVERNMENT®


NATIONAL MEMBERSHIP BANNER STANDS                                          REQUEST FORM








NAME OF REQUESTING REGION/CHAPTER:





REGION/CHAPTER PRESIDENT OR


DESIGNEE SIGNATURE:








PHONE NUMBER:





EVENT:








DATE OF EVENT:








LOCATION ADDRESS:





The letter of invitation for BIG participation must be attached to this request (if requester is other than a BIG Chapter or Region).





Justification must be attached to the request that indicates the purpose and/or intended use of the display to include:





1. What role BIG will have in the event.


2. What the discussion topic will cover.


3. How the display will serve the purpose of the organization.


4. If the event is regional or local in scope.


5. The approximate number of people expected to attend.


6. The estimated cost to transport the display to/from the BIG National Office.


7. Booth/vendor contract.


8. Who will assume responsibility for set-up, staffing, and breakdown of the booth?


9. Special considerations, if any are known.





Approval and coordination for use of the display will be determined on a case-by-case basis.  All requests must be forwarded through the National Office for concurrence by the National President.  Also a copy of the request must be faxed to the National Membership Chair Ms. Kelly Brinson at  Kelly Brinson@bignet.org .





All requests for use of the Banner Stands must be submitted to the National Office at a minimum of three (3) weeks prior to the date of the event.  Mail requests to:





Blacks In Government


Membership Banner Stands Request Form Display


3005 Georgia Avenue, N.W.


Washington, D.C.


20001-3807


FAX 202-667-3705





Reference:  Board of Directors Policy #1:19.











